
  

NEWSLETTER NO .1 
THURSDAY ,  1 S T   FEBRUARY 2018 

 
Welcome back to an exciting new year!  
 

There has been a real positive buzz around 

the school this week and it is great to see the 

smiles of students as they get to school each 

morning. 
 

We have several new staff beginning this 

year. Each new staff member brings with 

them their experiences, new ideas and an 

enthusiasm for their students and the school. 
 

 

We are also blessed with the enrolment of 

many new students into our classrooms and 

especially our new Preps that will join us 

next Monday. 
 

I wish to take this opportunity to thank all 

the staff for the commitment shown in the 

planning and preparation undertaken, 

especially in the last two weeks of the 

holidays. As a Principal, it is always 

fantastic to arrive at school and find staff 

giving up their holidays to ensure that their 

students have the best start possible for the 

coming year. 
 

Our school’s focus this year is to further 

enhance and put into practice the 

professional learning undertaken last year in 

Visible Learning with a special focus on 

literacy and student learning feedback. 

We hope that you will continue to see 

improvement and work with us to achieve 

the best outcomes possible for our students 

and our beautiful school community. 

SPECIAL NOTICES: 
 

 Our New Preps Begin This Coming Monday 

It’s one of the most special days of the year 

for parents of new prep students. There’s an 

excitement and energy that comes with a 

new beginning. Could all families please 

take extra special care during drop off and 

pickup times as there are many young 

children and toddlers moving around at the 

front of the school at these times. It’s also a 

great opportunity to say hello to our new 

faces and welcome everyone warmly. 

 Beginning of Year School Mass – 

Wednesday 7th of February 2.30pm. This 

year’s Beginning of Year School Mass 

provides us, as a Parish community, with the 

opportunity to present teachers with their 

classroom candles as well as witness their 

commissioning as educators of our 

students. The commissioning of our staff, 

reinforces the school’s commitment to you 

as parents that we will nurture the Spiritual 

and Educational needs of our students so 

that they, in turn, foster a life-long love of 

learning and a deep relationship with their 

God. In addition to our Beginning of The 

Year Mass we have the added bonus of 

having Genevieve Bryant perform and 

provide Liturgical Singing workshops for our 

students. It’s going to be a very special 

day. 

 Parent Teacher Interviews – Tuesday 20th 

Feb and Thursday 22nd Feb will be 

conducted after school from 3.45pm on 

both Tuesday and Thursday. Details 

regarding booking times will be 

communicated via CareMonkey.  

 Grade 4/5 Sovereign Hill Camp – 

Wednesday 14th to Friday 16th Feb. A 

CareMonkey notice has been sent to all 

families of students in Grade 4 & 5 

regarding information required in order to 

enrol students in the camping program. We 

ask that you please attend to this form 

ASAP and no later than next Monday. 

 

 
 

 



GENEVIEVE BRYANT 

MUSIC MINISTRY CONCERT 
Genevieve Bryant will be performing next 
Wednesday at our school and providing 
workshops for our students to participate in. 
Genevieve is a singer-songwriter, vocal coach 
and choir leader from Melbourne. She has 
been involved in Music Ministry for 13 years 
and has performed at youth rallies, festivals 
and events across Australia. She has shared 
the stage with many other talented musicians 
including Fr. Robert Galea, Steve Angrisano 
(USA), Gary Pinto and James Edwards. 
 
Genevieve’s passion is in Liturgical music and 
she has been travelling Australia, assisting 
Schools and Parishes in improving their 
Liturgical music programs, something that we 
wish to do here at St Ambrose.  
 
Genevieve has a deep understanding of the 
importance of bringing our young, in our 
Catholic schools, into the life of their parish 
communities. Genevieve has recently released 
her album “Little Things” & “Pure of Heart”, a 
story of her faith journey so far, through music.  
 

 

Dates for the Diary 
 

Thursday: 1.02 

 Prep Interviews By Appointment 

 Staff Meeting 3.45pm – 5.15pm 

 Anaphylaxis  

 Safety 

 Student Wellbeing 

Friday: 2.02 

 Prep Interviews By Appointment 

Saturday: 3.02 

 Mrs Debbie Geisler’s Birthday!!! 

 

Week 2 
Monday: 5.02 

 Prep students begin First Day. 

 Preps school day: 8.45am till 12.30pm 

 School Assembly 2.55pm 

 Introduce new staff  

 Safety 

 Expectations  

Wednesday: 7.02 

 Genevieve Bryant  Concert & Workshop 

(Whole School) 

 Beginning of Year School Mass 2.30pm 

(Whole School) St Ambrose Parish Church 

 Commissioning of Staff 

 Class Candles Blessed 

Thursday: 8.02 

 Staff Meeting 3.45pm – 5.15pm 

Week 3 
Monday: 12.02 

 Preps commence full day attendance. 

Tuesday: 13.02 

 Scholastic Book Club Orders Due 

Wednesday: 14.02 

 Prep Rest Day 

 Ash Wednesday Whole School Mass 

(9.30am) 

 Emergency Displan Practice  

 Grade 4/5 Camp at Sovereign Hill 

Thursday: 15.02 

 Grade 4/5 Camp at Sovereign Hill 

 School Advisory Committee - 7.30pm 

Friday: 16.02 

 Grade 4/5 Camp at Sovereign Hill 

Week 4 
Monday: 19.02 

 School Assembly 2.55pm 

 St Ambrose Family Care Cooking Session – 

9.00am in the Parish Hall Kitchen. 

Tuesday: 20.02 

 Parent Teacher Interviews: 3.45pm – 7.45pm   

Wednesday: 21.02 

 Prep Rest Day 

 Class Mass – 9.30am (5/6M) 

Thursday: 22.02 

 Parent Teacher Interviews: 3.45pm – 7.45pm   

Friday: 23.02 

 School Closure Day 

 Staff Literacy Training  
 
 
 



 

Student Welfare  
@ St Ambrose  

 
The following outlines the work, care and 
commitment that staff at St Ambrose undertake 
to attend to the wellbeing and welfare of your 
child/ren. In doing so, our best outcomes are 
achieved when together, with you, we are able to 
work in partnership. This partnership operates 
out of a commitment to open, trusting and 
respectful relationship that at the heart of every 
conversation is the best interest of your child 
within the environment and needs of the school 
environment and community. 
To support you in gaining clarity in regard to the 
expectation, practices and policies around how 
the school operates, we will be publishing 
weekly, policies that best inform you of what we 
do. I ask that you please take the opportunity to 
make yourself aware of these documents, either 
through the newsletter or on our website: 

 
Source of Obligation 
The Education Training and Reform Regulations 
2017 (sch 4 cl 12) require that the school must ensure 
that the care, safety and welfare of all students 
attending the school is in accordance with any 
applicable State and Commonwealth laws, and that all 
staff are advised of their obligations under those laws. 
The School must also ensure that its policies and 
procedures for student wellbeing are clear and 
consistent with diocesan policies.  
 
How We Meet This Obligation 
St Ambrose’s Parish Primary School has a range of 
student welfare and safety policies designed to ensure 
the care, safety and welfare of all students at the 
school. All staff are advised of their obligations under 
relevant laws, including child protection and 
occupational health and safety laws, at induction and 
then on an ongoing basis at least annually or when 
necessary.  
 
In addition to a high-level Student Duty of Care 
Policy which explains the duty of care owed to our 
students and how staff are required to discharge their 
duty of care, the School has developed a complete 
Student Duty of Care Program which addresses 
specific student care, safety and welfare issues at the 
School. 
 
Staff Professional Learning 
St Ambrose’s Parish Primary School has developed a 
Student Welfare Professional Learning Plan for all 
staff on student wellbeing, critical incident 
management and restorative practices. 
 

Student Welfare 
Our policies on student welfare are detailed in our 
Student Duty of Care Program and include: 

 Student Welfare & General Safety Policies 

 Bullying Prevention & Intervention 

 Cyber Safety 

We also have a dedicated Complaints Handling 
Program. 
 
Student Safety  
Our policies on student safety are detailed in our 
Student Duty of Care Program and include: 
On-Site Supervision 

 Supervision (General) 

 Supervision & Inspection - Playground 

Off-Site Supervision 

 Excursions Policy - Master 

 Excursions Policy – Regular Off Campus 

Activities 

 Excursions Policy – Single Day Excursion 

 Excursions Policy – Overnight Excursion  

 Excursions Policy – Recreation & Outdoor 

Education 

 Excursions Policy - International Excursions 

Safety and Welfare (External Providers) 

 External Education Provider Policy 

Bushfire Management 

 Emergency Bushfire Management Policy 

Our policies align with the DET Safety Guidelines for 
Education Outdoors. 
 

Student Care  
Our policies on student care are detailed in our 
Student Duty of Care Program and include: 

 Accident Management 

 First Aid and Medical Treatment 

 Medication Administration 

 Anaphylactic Shock Management 

 Current Register of Staff Trained in First Aid 

 Medical Records 

 Medical Health Care Plans  

Child Protection  
In accordance with the Victorian Child Safe 
Standards and Ministerial Order No. 870, the School 
has developed and implemented a complete Child 
Protection Program. This Program enables the 
School to effectively manage the risk of child abuse in 
all school environments, promptly and appropriately 
respond to all allegations of child abuse, and maintain 
a zero tolerance approach to child abuse.  
School ensures that all mandatory reporters complete 
the Department of Education and Training 
Mandatory Reporting eLearning module each year.  



Additional Student Welfare Policies 
Our additional policies on student care, safety and 
welfare are detailed in our Student Duty of Care 
Program and include: 

 Accident Management 

 Capturing Records of Student Injuries/Harm 

and Near Misses 

 First Aid Policy and Procedures 

 Information & Communication Technology 

(ICT) 

 Critical Incident Plan 

 Emergency Management Plan 

(The Emergency Management Plan is reviewed at 
least annually and immediately after any significant 
incident.) 
 

Communication 
These policies and procedures are communicated to 
staff, students, guardians, parents and the school 
community through: 

 the St Ambrose’s Parish Primary School 

website; 

 

Birthday & Food Treats 
Birthdays are significant milestones in life. At St 

Ambrose we celebrate and acknowledge this 

special occasion for our students both at a 

whole school and class level. At assembly, 

students are presented with a certificate that 

marks this special occasion and we as a school 

get the opportunity to sing ‘Happy Birthday’ to 

them. Within the class, special mention is made 

of their birthday as well as being included in 

classroom prayer. 
 

Whilst it is not necessary to celebrate birthdays 

at school, we understand that parents often 

want to celebrate their child’s birthday with 

their class. We do not object to this but must 

consider the implications when providing treats 

in the form of food for students be it for 

birthdays or other special days. The recent 

concerns regarding frozen berries in the media 

highlights how careful we must be. Together 

with issues regarding food allergies and 

parental consent regarding what food their 

child is to eat, the matter within this community 

has been widely discussed with often polarising 

views. 
 

After much discussion and consultation, 
and taking the above matters into 
consideration, we ask that parents refrain 
from providing food treats for the class. 
This decision is based upon ensuring the 
health and safety of all our students. 
 

 
 

2018 School Fees & Levies 
 

Having published the School Fees and Levies in 

last year’s school newsletter on the 26th 

October, 2017, I wish to again bring to your 

attention the ‘Methods of Payment’ that is 

being implemented for 2018. 

 

The need for this is three fold. The first is to assist 

families in ensuring that fees and levies are 

paid within the given year, the second is the 

matter of outstanding balances, and the third 

is that the school has undergone a change in 

banking accounts to improve service. 

 

Our previous policy has been to split the 

School Fee into three payments with the 

expectation that School Fees & Levies being 

paid in full by the end of Term 3. This practice 

was implemented so that families could 

balance budgets leading into Christmas. 

 

In reviewing payments made throughout the 

previous three years and to better manage the 

school’s cash flow, we have found it necessary 

to move to a Direct Debit Payment Plan as the 

school’s preferred payment option due to 

$91,883.00 that was outstanding in school fees 

and levies, of this amount, $32,168.27 is owed 

by current families, and the remainder by 

families that have left the school.  

 

As a non for profit organisation, having a bare 

bank account at the end of the year is a great 

result as it means that the money coming in is 

spent on your child/rens education rather than 

sitting in a bank account. However, monies 

that have not been paid to the school 

represent resources that could not or were not 

purchased, nor staff being employed to further 

enhance the learning at St Ambrose.   

 

To address this and to assist families to better 

meet their obligation regarding payment of 

school fees and levies, all families have been 

provided with the attached “St Ambrose Parish 

School Direct Debit Service Agreement” and 

are asked to return it to the school office ASAP 

- the latest by Monday 5th of Feb, 2018. 

 

The Direct Debit Agreement is 10 monthly 

payments from February to November. 

 



The purpose of raising this in the newsletter is to 

again ask that you please adopt this method 

of payment. However, if this is not suitable for 

your family or circumstances, we ask that you 

please contact Karen Basa at the school office 

to discuss alternate arrangements. 

 

For current families that have already 

committed to a payment plan, and are 

therefore making regular payments by 

electronic transfers - please note the new bank 

account details for all school fees to be paid 

into from 1st February, 2018. 

 

Account Name: St Ambrose Parish School 

General Account 

Bank:   CDF – Catholic 

Development Fund 

BSB:   083 347 

Account:  82 674 8672 

   

The School Family Fee for 2018 is: $1780 per 

family.  

The Student Levy for all students for the 2018 is 

$485.00 per student. 

Please note that families who are currently in 

arrears will be asked to enter into a payment 

plan so as to ensure that arrears do not 

become unmanageable.  

 

We do everything we can to hold costs down 

whilst providing the best educational 

opportunities possible for your child/ren and 

because of this, it is essential that all families 

meet their obligations regarding this matter. 

 

 
 

 

St Ambrose Dress Code 

 
Students at St. Ambrose are required to wear a 

formal compulsory identifying uniform, which 

distinguishes them as a member of the school. 

The uniform provides an opportunity for the 

students to display pride not only in themselves 

but in their membership of the school.  

 

GIRLS’ SUMMER UNIFORM  

Blue and white tartan dress with navy trim. 

White school socks. (Strictly no anklet socks) 

School pullover with logo / and or   

Navy Soft Shell Jacket with logo.  

Black leather school shoes. 

Navy blue hair ties 

Sun Smart School Hat 

OR 

Girl’s summer uniform (alternative to the dress) 

Short sleeve blue shirt with logo. 

Navy school trousers or Navy school shorts 

White school socks. (Strictly no anklet socks) 

School pullover with logo / and or   

Navy Soft Shell Jacket with logo.  

Black leather school shoes. 

Navy blue hair ties 

Sun Smart School Hat 
  

 

BOYS’ SUMMER UNIFORM   

Short sleeve blue shirt with logo  

Navy school trousers or Navy school shorts 

Navy school socks (Strictly no anklet socks) 

School pullover with logo / and or   

Navy Soft Shell Jacket with logo. 

Black leather school shoes. 

Navy blue hair ties if hair is longer than shoulder 

length. 

Sun Smart School Hat 

     

GIRLS’ WINTER UNIFORM  

School pinafore with inverted pleats front and 

back. 

Long sleeve blue shirt with logo   

Navy blue tights or socks (Knee high) 

Black leather school shoes   

Navy blue hair ties 

School pullover with logo / and or   

Navy Soft Shell Jacket with logo. 

School Beanie  

OR 

Long sleeve blue shirt with logo  

Navy long pants   

White school socks 

Black leather school shoes   

Blue hair ties 

School pullover with logo / and or   

Navy Soft Shell Jacket with logo. 

School Beanie  



BOYS’ WINTER UNIFORM  

Long / short sleeve blue shirt with logo  

Navy long pants or shorts   

Navy school socks (Strictly no anklet socks) 

Black leather school shoes   

School pullover with logo / and or   

Navy Soft Shell Jacket with logo. 

School Beanie  

 

SPORTS UNIFORM (Boys & Girls)  

Tracksuit pants with school logo / and or - 

Sports shorts with school logo 

Short / Long Sleeve Sport Polo with Logo 

Navy Soft Shell Jacket with logo. 

Sun Smart School Hat (T.1/T.4) 

School Beanie (T.2/T.3) – Optional 

White sports socks (Strictly no anklet socks) 

Sneakers 

 

SCHOOL BAGS    

St Ambrose school bag  

 

APPLICATION OF THE DRESS CODE 

 The Dress Code applies during school hours, 

while travelling to and from school, and 

when students are on school excursions. 

 Summer and winter uniforms, as well as 

sports uniforms are prescribed, and are 

required to be worn. 

 Stud earrings and sleepers worn in the ears, 

plus watches are the only acceptable 

jewellery.  

 Extreme hair colours (e.g. green, pink or 

purple rinses) and/or extreme hairstyles 

(e.g. spikes or mohawk) are not permitted. 

 Other than clear nail polish, cosmetics may 

not be worn at school. 

 The only headwear that is acceptable is 

Sun smart hats consistent with our Sun Smart 

policy or the school beanie.  

 Hair that is longer than shoulder length is to 

be worn tied back as a health and safety 

measure. Ribbons, clips, bands (non plastic 

only) and ‘scrunchies’ are to be of navy 

colour. 

  The School Advisory Committee requires 

the Principal to be responsible for 

implementation of the Dress Code in a 

manner consistent with the Student Code 

of Conduct. 

 Arrangements can be made to supply 

uniforms for families experiencing 

economic hardship through consultation 

with the Principal. 

 Parents seeking exemptions to the Dress 

Code due to religious beliefs, ethnic or 

cultural background, student disability, 

health condition or economic hardship 

must discuss this directly with the Principal. 

Sun Smart Policy 
The shade sails only provide limited shade for our 

students whilst they are at play during recess and 

lunchtime, therefore it is essential that students 

have their school hat ready for the start of next 

term.  

 

School Wide Brimmed Hat:  
Students without a school 

hat this term will be required to 

remain within a specified 

shaded area during recess and 

lunchtimes. 

 

Sunscreen:  
We encourage parents to ensure that their child 

has applied sunscreen prior to coming to school 

although, the school itself does supply sunscreen 

that is available from a pump bottle within each 

classroom. Children are encouraged daily to apply 

their own sunscreen, or that supplied in the 

classroom prior to each play period, and to ensure 

that they are wearing a school hat prior to leaving 

the classroom for play. 

 

 
 

Welcome back to all students and 
warm welcome to prep students 
and families. 
This week's Japanese phrase is 

ようこそ ’Yookoso’, which means 

'Welcome' in English.   
We will be soon be working in our 
new Japanese language room this 
term. Our Japanese Language 
Room is located in the Parish. It’s a 
great learning space for our 
students and will provide them with 
the language displays that support 
what they have learnt.  All families 
and students are very welcome to 
visit the new room. 

 

 
 



POTENTIAL CODE RED DAY 

SCHOOL CLOSURE 

 

In the event of extreme fire danger and a CODE 

RED day being called, the following provides 

information as to how we, as a school will act and 

communicate with you. 

 

The decision to close will be confirmed by the 

Emergency Management Commissioner no later 

than 1.00 pm the day prior to the closure.  Once we 

have received confirmation of the closure we will 

contact you directly via email and SMS before the 

end of the school day to confirm this.  You are 

urged to check the Department of Education and 

Training website for updates, school closures will be 

posted to the Department’s website – see 

http://www.education.vic.gov.au/about/programs

/health/pages/closures.aspx  

 

Please note that all of our school bus routes will also 

be closed; services will resume when the school 

reopens. 

 

I realise that the potential closure of our school may 

result in you having to make alternative 

arrangements for your child, but the safety of our 

students and staff remains our top priority.  Given 

the predicted weather conditions, we urge that 

your child is not left at home unattended or in the 

care of older children. 

 

If you know of other parents who, for any reason, 

may not be aware of the school’s potential closure,  

please contact them to help ensure they are 

aware that the school may be closed. 

 

You should also explain to your child and family 

members that our school may be closed.  For safety  

reasons, no staff will be on-site if the school is 

closed.  

 

For up-to-date information on this year’s fire season, 

visit the CFA website at www.cfa.vic.gov.au or call  

the 24-hour Victorian Bushfires Information Line on 

1800 240 667. 

 

Thank you for your cooperation and understanding. 

 

Library 2018 

 
 

The Library is all set for students to commence 

borrowing from next week. We are very 

fortunate at St Ambrose to have a very robust 

selection of books. Throughout the year we get 

new Library stock through the Scholastic 

Rewards Program and other Standing Orders. I 

have sent a letter home and the first issue of 

the Scholastic Book Club Order form. It’s a very 

short turnaround time for this issue – all orders 

are due in by Tuesday 13th February.  

 

This year we will be really consolidating what 

will now be known as our FOSAL Program 

(Friends of St Ambrose Library). 

We will be engaging a group of students who 

will support all the work of the Library – from 

helping select the Library book stock, planning 

and facilitating Book Week activities, writing 

book reviews and helping to positively 

promote reading across the school 

community.  

 

We are also looking for Parents who would be 

willing to support the Library getting new book 

stock on the shelves by joining our “covering 

crew”. If you have the capacity to take a small 

box of books home from time to time and if 

you are a master of sticky contact please 

contact me 

arowland@sawoodend.catholic.edu.au and I 

will pop you on the list.  

Thanks, in anticipation. 

 

There are still outstanding Library Books that 

need to be returned from last year – notices 

went home at end of last term. We look 

forward to your support in getting these books 

back into the Library ASAP.  

Annie  
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